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EVENT INFORMATION

Provided Booth Furnishings
Items provided in your booth, per exhibitor:

• 8' High Backwall Drape with 3' High Sidewall Drape
• 7" x 44" Cardstock Identification Sign

Floor covering is mandatory for all exhibit spaces on 
Level 3 per the Show Organizers guidelines. Booth spaces 
without carpet on Monday, October 5th at 4:30 PM will 
have it automatically installed at the exhibitor’s expense. 
Order early for best pricing.

Event Colors
Aisle Carpet Color: Eclipse

Show Drape Color(s): White

Exhibit Schedule
Target Exhibitor Move In 
Targets must be requested via the forms found in the Exhibitor 
Portal. A limited amount of target times are available 
Saturday, October 3, 2026 • 8:00 AM to 4:30 PM  

General Exhibitor Move In 
Sunday, October 4, 2026 • 8:00 AM to 4:30 PM 
Monday, October 5, 2026 • 8:00 AM to 4:30 PM 

Exhibit Hours - NEW ALL LEVELS
Tuesday, October 6, 2026 • 9:00 AM to 5:00 PM 
Wednesday, October 7, 2026 • 9:00 AM to 5:00 PM 
Thursday, October 8, 2026 • 9:00 AM to 3:00 PM  

Exhibitor Move Out
Thursday, October 8, 2026 • 3:00 PM to 8:00 PM 
Friday, October 9, 2026 • 8:00 AM to 4:30 PM 

Freight Reroute Begins
All outbound carriers must be checked in by this time

Saturday, October 10, 2026 | 10:00 AM

Shipping Addresses
Advance Warehouse Address
Exhibiting Co. Name & Booth Number 
International BoatBuilders’ Expo (IBEX) - Fall 2026 
c/o Shepard Exposition Services 
1701 Boice Pond Rd STE 101 
Orlando, FL

Warehouse hours: Monday - Friday, 9:00 AM - 3:00 PM

Direct to Event Site Shipment Address
c/o Shepard Exposition Services 
Exhibiting Co. Name & Booth Number 
International BoatBuilders’ Expo (IBEX) - Fall 2026 
Tampa Convention Center 
211 S. Franklin St. 
Tampa, FL 33602

IMPORTANT LEVEL 2 FREIGHT INFORMATION
Due to elevator restrictions, shipments to the 2nd floor 
must be no more than 36½ wide x 48½ long. 		
The total weight per individual, including pallet/container, 
must not exceed 600 lbs. Weighing more may be 
shipments broken down (applicable fees apply) or could 
run the risk of not being deliverable.

First Day for Warehouse Deliveries  
Without a Surcharge 

Friday, September 4, 2026

Discount Price Deadline for all Shepard Orders 
Wednesday, September 9, 2026

Last Day for Warehouse Deliveries 
Without a Surcharge 

Friday, September 25, 2026

Last Day for Warehouse Deliveries                                           
                                                                                                                        

                         
Wednesday, September 30, 2026

First Day Freight Can Arrive at Event Site 
Sunday, October 4, 2026 | 8:00 AM

IMPORTANT DEADLINES

International BoatBuilders’ Expo (IBEX) - Fall 2026� F125181026 
Tampa Convention Center | Tampa, FL 
October 6-8, 2026
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Date indicated is last day freight can arrive to advanced ware-
house with guarantee of delivery to booth for exhibitor move-in.

Please note! Shepard will be closed on September 
7th in observance of the Holiday. No shipments will 

be accepted. Please notify your carrier.



shepardes.com 

INFORMATION

Due to liability concerns and/or labor jurisdictions, exhibitors or their Exhibitor Appointed 
Contractors (EACs) may not operate any type of mechanical or powered equipment 
including forklifts, manual or electric pallet jacks, overhead lifts, etc.

Shepard Mailing Address
1531 Carroll Drive, NW 
Atlanta, GA 30318 
Phone: 404-720-8600 
Email: orders@shepardes.com

Service Desk Hours (subject to change)

Saturday, October 3, 2026 • 8:00 AM to 4:30 PM 
Sunday, October 4, 2026 • 8:00 AM to 4:30 PM 
Monday, October 5, 2026 • 8:00 AM to 4:30 PM 
Tuesday, October 6, 2026 • 9:00 AM to 5:00 PM 
Wednesday, October 7, 2026 • 9:00 AM to 5:00 PM 
Thursday, October 8, 2026 • 9:00 AM to 8:00 PM

Exhibitor Move Out 
Thursday, October 8, 2026 • 3:00 PM to 8:00 PM
Friday, October 9, 2026 • 8:00 AM to 4:30 PM

Dismantle & Move Out Information
Shepard will begin returning empty containers and skids as 
soon as the aisle carpet is removed and/or plastic protection 
is installed on top of the floor. All exhibitor materials must be 
removed from the facility by Saturday, October 10, 2026 | 
10:00 AM.

Any materials remaining in the hall will be rerouted or returned to 
Shepard’s warehouse to await disposition at the exhibitor’s expense.

To ensure all exhibitor materials are removed from the facility 
during the exhibitor move out, please have all carriers checked 
in with Shepard no later than Saturday, October 10, 2026 | 
10:00 AM.

Post Show Paperwork & Labels
Our Exhibitor Service Representatives will gladly assist you in 
preparing your outbound shipping labels, outbound Material 
Handling Authorization paperwork, and outbound shipping in 
advance. You may find these forms included in this exhibitor 
services catalog. An email with links to an online portal will also 
be sent to the exhibitor contact on record for the booth. Labels 
and paperwork will also be available on-site. Make sure your 
carrier knows your company name, booth number, and the 
carrier check in deadline.

Outbound Shipping
It is the responsibility of each exhibitor to arrange for 
transportation of booth materials after the event. Our Exhibitor 
Service Representatives are available pre show, during the 
show, and during move out to assist you in arranging shipping 
through our official carrier Shepard Logistics. For peace of mind 
and easy set up, contact Shepard Logistics before the event for 
transportation services to and from the event. Shepard does not 
provide UPS, FED-EX, or other carrier specific labels. Exhibitors 
must schedule pick ups directly with all carriers as well as 
provide carrier specific shipping labels.

Pick Up Address
Tampa Convention Center 
211 S. Franklin St. 
Tampa, FL 33602
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In the world of events, "shipping" and "material handling" are two separate, but interconnected services that ensure your 
materials or freight reach your booth. While often confused, these services have two distinct processes with different 
responsibilities and cost models. Let's break them down: 
 
Shipping 
Shipping refers to the transportation of your materials from their origin (e.g., your office or warehouse) to the event location. 
 
This service: 

• Can be provided by any carrier of your choice 
• Involves the pickup of your freight and its delivery to either the advanced warehouse or directly to the show site 
• Is your responsibility to arrange and typically billed separately from event services 
• Is available through Shepard Logistics Services providing you with exclusive benefits, discounts, and added peace of mind 

Material Handling 
Material handling is the management of your freight within the event facility, to and from your booth location.   
 
This service: 

• Is exclusively managed by Shepard at the event site 
• Includes: 
• Unloading your freight at the receiving dock 
• Transporting your items to your booth 
• Removing and storing empty containers during the event 
• Returning empty containers to your booth after the event 
• Moving your freight back to the loading dock 
• Loading your items for return shipping 
• Unloading your freight at the receiving dock 
• Transporting your items to your booth 
• Removing and storing empty containers during the event 
• Returning empty containers to your booth after the event 
• Moving your freight back to the loading dock 
• Loading your items for return shipping 
• Is a standard event procedure with costs typically based on the weight of your freight 
• Must be ordered by you in advance to ensure efficient handling of your items upon arrival 

 
These services work in tandem: shipping gets your materials to the event premises, and material handling takes over from the loading 
dock to your booth and back. Understanding this relationship is key to smooth event logistics and accurate budgeting. 
 
A certified weight ticket from your carrier is required for all shipments.  
 
 
Cost-Saving Tip: Consolidate your shipments to minimize charges. Each separate arrival incurs a minimum charge, so pack items 
together on pallets when possible. 
 

 
SHIPPING VS. 
MATERIAL HANDLING 



 
 

TAMPA CONVENTION CENTER, TAMPA, FL / OCT 6-8, 2026 
INTERNATIONAL SHIPPING INFORMATION 

 
COORDINATING OFFICE/CONTACT:     LION Exhibition Freight 
   Contact:  Frank Rettig 
   Tel:  312-735-6332   
   Email:   fsrettig@lionexhibition.com 
 
SHIPMENT ROUTING INFO:  Ship via Tampa airport or Miami seaport  
SHIPMENT CUT-OFF DATES:  Tampa airport = Sept 18th   Miami seaport = Sept 12th 
***OK TO SHIP EARLY – The show contractor (Shepard Exposition) receiving warehouse for this event offers 
30 days free storage before the start of the show, so OK for cargo to arrive early. 
 
 
DOCUMENTS REQUIRED:  *ISF worksheet (for seafreight only)..3 work days before sailing 

*Airway bill or Ocean waybill (no originals needed) 
   *Proforma or commercial invoice/packing list 
   *LION Risk Management importer authorization (if applicable) 
***Please send documents in advance of cargo departure for review by LION Exhibition Freight staff. 
 
 
CONSIGNMENT INFO for AWB or MB/L: Consignee Info:  This depends on if client using LION Risk Mgmt 
as importer in US on their behalf or not.  Final info to follow at time of shipment. 
 
   Notify Party:   LION Exhibition Freight ORD 
   Attn:   Frank Rettig 
   Tel:  312-735-6332 / E:   fsrettig@lionexhibition.com 
 
DESCRIPTION OF GOODS for AWB / MB/L: Exhibition goods for IBEX ’26 / Booth# ______(pls add booth nr) 
 
 
PRICING / BILLING:   We can recommend a partner office/agent in your home country to work with you to 
handle transportation needs from start to finish. By doing this, you will receive the support you need 
throughout the shipping process and may be billed using your local currency.  Our partners have received 
our pricing tariff and will include our services as part of the door-to-door costs for your shipment. 
 
NOTE:  In the U.S., as freight forwarder we are not able to offer forklift/labor services to booth.  This service 
will be provided by Shepard Exposition Services.  Shepard is contracted by the NMMA to be the sole 
provider of labor and equipment – their services will be charged to your booth at the event.  LION 
Exhibition Freight provides service up to the Shepard receiving warehouse or Tampa Conv. Center only. 
 
COMMUNICATION is the key to success in the exhibition forwarding industry.  Please be sure to 
communicate in advance, so that we may best provide a positive shipping experience to your company. 
We wish you great success at IBEX ’26 and look forward to meeting you on-site. 
 
Sincerely, 
Frank Rettig 
LION Exhibition Freight 

mailto:fsrettig@lionexhibition.com
mailto:fsrettig@lionexhibition.com
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Print at least one shipping label for each box. Include the exhibiting company name and 
booth number. If you are creating your own labels, make sure the same information below 
is on your labels.

Please note! Crates weighing over 5,000 lbs, loose/uncrated shipments, and machinery 
cannot be shipped to the advanced warehouse. These shipments must be shipped directly 
to the event site to arrive during exhibitor move-in times.

ADVANCED SHIPPING LABEL

TO:

 
(Exhibiting Company Name)

 
(Exhibiting Company Booth Number)

ADVANCED WAREHOUSE
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Delivery Hours: Monday - Friday, 9:00 AM - 3:00 PM

First day freight can arrive without a surcharge: 
Friday, September 4, 2026

Last day freight can arrive without a surcharge: 
Friday, September 25, 2026

International BoatBuilders’ Expo (IBEX) - Fall 2026� F125181026 
Tampa Convention Center | Tampa, FL 
October 6-8, 2026
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c/o Shepard Exposition Services 
1701 Boice Pond Rd STE 101 

Orlando, FL

FOR: 
International BoatBuilders’ Expo (IBEX) - Fall 

2026

Piece                 of                
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Print at least one shipping label for each box. Include the exhibiting company name and 
booth number. If you are creating your own labels, make sure the same information below 
is on your labels.

DIRECT SHIPPING LABEL

TO:

 
(Exhibiting Company Name)

 
(Exhibiting Company Booth Number)

DIRECT TO EVENT SITE

MUST NOT BE DELIVERED PRIOR TO: 
Sunday, October 4, 2026 | 8:00 AM
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c/o Shepard Exposition Services 
Tampa Convention Center 

211 S. Franklin St. 
Tampa, FL 33602

FOR: 
International BoatBuilders’ Expo (IBEX) - Fall 

2026
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MACHINERY DIRECT SHIPPING LABEL

TO:

 
(Exhibiting Company Name)

 
(Exhibiting Company Booth Number)

DIRECT TO EVENT SITE - 
MACHINERY RATES

MUST NOT BE DELIVERED PRIOR TO: 
Sunday, October 4, 2026 | 8:00 AM
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Print at least one shipping label for each machine. Include the exhibiting company name 
and booth number. If you are creating your own labels, make sure the same information 
below is on your labels.

This label is for is for MACHINERY only. For all other shipments, please use the standard shipping 
labels. Uncrated machinery and machines over 5,000 pounds cannot be accepted at the 
warehouse. All uncrated machinery and 5,000 pound machine shipments should be delivered 
directly to the facility during move-in or on your designated target day and time

c/o Shepard Exposition Services 
Tampa Convention Center 

211 S. Franklin St. 
Tampa, FL 33602

FOR: 
International BoatBuilders’ Expo (IBEX) - Fall 

2026

Piece                 of                
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Print at least one advanced shipping label for each box. Include the exhibiting company 
name and booth number. If you are creating your own labels, make sure the same 
information below is on your labels.
If you have a sign or anything (truss, etc.) that has been approved to hang from the ceiling, send it to the 
advance shipping warehouse address. Hanging items must be identified and readily available since they  
are installed first, before the show floor becomes encumbered by freight.

ADVANCED SHIPPING  
HANGING SIGN LABEL

TO:

 
(Exhibiting Company Name)

 
(Exhibiting Company Booth Number)

ADVANCED WAREHOUSE 
HANGING SIGN
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Delivery Hours: Monday - Friday, 9:00AM - 3:00PM

First day freight can arrive without a surcharge: 
Friday, September 4, 2026

Last day freight can arrive without a surcharge: 
Friday, September 25, 2026
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c/o Shepard Exposition Services 
1701 Boice Pond Rd STE 101 

Orlando, FL

FOR: 
International BoatBuilders’ Expo (IBEX) - Fall 

2026
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